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Village of Lake Orion

AGENDA
REGULAR MEETING OF THE LAKE ORION BOARD OF ZONING APPEALS
Thursday, December 7, 2023
7:30 PM

Lake Orion Village Hall Council Chambers
21 East Church Street
LAKE ORION, MI 48362
(248) 693-8391 ext. 102

REQUIREMENTS FOR PUBLIC COMMENT

e Anyone that would like to make a public comment at any point during the meeting
must first sign the “Sign In” sheet located near the main entrance door.

e Prior to making any comment a member of the audience MUST first state your name
and address for the record.

Call to Order 7:30 PM
Roll Call and Determination of Quorum

Designation of Alternate, as necessary

. Approval of Agenda

. Approval of Minutes

A. Board of Zoning Appeals Regular Meeting Minutes -June 16, 2022
Public Comments on Non-Agenda Items Only

Review of BZA Order of Procedure for Handling Appeals - Initial Consideration

. Action Items

A. Election of Officers
B. Adoption of Board of Zoning Appeals By-Laws
C. Adopt Resolution Establishing 2024 Board of Zoning Appeals Meeting Schedule

Next Regularly Scheduled BZA Meeting



April 20, 2017

10. Adjournment

In the spirit of compliance with the Americans with Disabilities Act, individuals with a disability should feel free to contact the
Village, at least three (3) business days in advance of the meeting, if requesting accommodations. The Village of Lake Orion
will provide foreign language or hearing impaired interpretation services for those individuals who contact the village to
request such services at least seven (7) days prior to the meeting.

En el espiritu de la observancia de la Ley de Estadounidenses con Discapacidades, las personas con discapacidad debe
sentirse libre para ponerse en contacto con el pueblo, por lo menos tres (3) dias hdbiles de antelacién a la fecha de la
reunion, si se solicitan alojamiento. El municipio de Lake Orion proporcionarad idioma extranjero o personas con problemas de
audicion servicios de interpretacién para las personas que se ponen en contacto con el pueblo de solicitar dichos servicios con
no menos de siete (7) dias antes de la reunion.

21 East Church Street * Lake Orion, Ml * 248-693-8391 * www.lakeorion.org
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Village of Lake Orion

EST 1859

MEETING DATE: December 7, 2023

TOPIC: Board of Zoning Appeals Regular Meeting Minutes -June 16, 2022

5.A

RECOMMENDED MOTION: To approve the June 16, 2022 regular meeting minutes of Board of

Zoning Appeals regular meeting, as presented.

ATTACHMENTS:
BZA Draft Minutes 6-16-22
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Willes of Lake Orion

EST 18

5.A.a

MINUTES
REGULAR MEETING OF THE LAKE ORION BOARD OF ZONING APPEALS
Thursday, June 16, 2022
7:30 PM

Lake Orion Village Hall Council Chambers
21 East Church Street
LAKE ORION, MI 48362
(248) 693-8391 ext. 102

1. Call to Order
The Thursday, June 16, 2022 Regular Meeting of the La fon Board of Zoning Appeals was

called to order in the Lake Orion Village Hall Coun@> rs located in the 21 East Church

Street, Lake Orion, Ml 48362 by Chairperson nt :30 PM followed by the Pledge
of Allegiance.
2. Roll Call and Determlnatlgn'OT‘Q Q

Attendee Name a\ﬂan Title Status  Arrived
Brenton Bailo ke Orion | Chairperson Present
Mary Chayka-Crawford e of Lake Orion  Vice Chairperson | Excused
Bradley Mathisen Vlllage of Lake Orion | Secretary Present
Raymond Putz Village of Lake Orion | Board Member Present
Henry Lorant Village of Lake Orion | Board Member Present

Others present:

Laura Haw, Village Planner

Susan Galeczka, Village Clerk
Mary Jo Pachla, Recording Secretary

3. Designation of Alternate, as necessary
None.

Attachment: BZA Draft Minutes 6-16-22 (6439 : 2022-06-16 BZA Regular Mtg Minutes - Draft)
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5.A.a

Village of Lake Orion Board of Zoning Appeals Minutes
Regular Meeting, Thursday, June 16, 2022

Page 2 of 5

4. Approval of Agenda

1. Motion to: Approve the Board of Zoning Appeals Agenda of June 16, 2022, with the next

meeting date changed to July 7, 2022.

RESULT: APPROVED AS AMENDED [UNANIMOUS]

MOVER: Bradley Mathisen, Secretary

SECONDER: Henry Lorant

AYES: Brenton Bailo, Bradley Mathisen, Raymond Putz, Henry Lorant
EXCUSED: Mary Chayka-Crawford

5. Approval of Minutes
A. Board of Zoning Appeals Regular Meeting Minutes -May 19, 2022

RESULT: APPROVED [UNANIMOUS]
MOVER: Bradley Mathisen, Secretary

his
EXCUSED: Mary Chayka-Crawford &

SECONDER: Henry Lorant
AYES: Brenton Bailo, Bradley Mathise ﬁmond Putz, Henry Lorant
)

g\xl?meeting minutes of Board of Zoning
Appeals special meeting, as p e@td

6. Public Comments on Non-Agenda items<

Let the record show no public cotninepts wete received.

7. Review of BZA Order of Procedure for Handling Appeals - Initial Consideration
Review of BZA Order of Procedure of Handling

Chairperson Bailo reviewed the procedures for handling appeals as follows:

- Summary of Case by Village Planner

- Applicant’s Presentation

- Public Hearing

- Planner Recommendation
- Deliberation and Action by the Board of Zoning Appeals

8. Action Items
A. Case: A-22-01 Decker Residence / 614 Detroit Avenue; Variance Review #1

1. Presentation of the Planner

Laura Haw, Village Planner, explained that this is a revised variance application to the request
received and reviewed in May of this year. The request pertains to a proposed deck on the
north facade of an existing dwelling unit. She noted that the property is in the RL- Residential

21 East Church Street * Lake Orion, Ml * 248-693-8391 * www.lakeorion.org

Attachment: BZA Draft Minutes 6-16-22 (6439 : 2022-06-16 BZA Regular Mtg Minutes - Draft)

Packet Pg. 5




Village of Lake Orion Board of Zoning Appeals Minutes
Regular Meeting, Thursday, June 16, 2022
Page 3 of 5

5.A.a

Lake zoning district, and the parcel is currently nonconforming with respect to minimum lot area
and minimum width.

She stated that since the May meeting, the applicant revised the plans and has proposed a
smaller deck reduced in width to eliminate two previously requested side yard setbacks. The lot
coverage variance requested was also reduced, and the proposed lot coverage is now 45.7
percent, reduced from 47.3 percent previous proposed. As such, lot coverage is now the only
variance being requested.

2. Applicant’s Presentation

Present was applicant Tim Decker, 614 Detroit, Avenue. He explained the revisions that were
made to the plans and noted that it will no longer be encroaching on the neighbors. He
requested the Board’s approval of a variance for lot coverage.

3. Public Comments

emails or letters received, and no one was in atte
comment, Chairperson Bailo requested thef

seting
approve the one reques ei nde Yoased on several findings of fact, which were listed in the
letter. She noted that thé whilg’the property is nonconforming, it is not unique. She stated that
the applicant has reduced\thé number of variances requested significantly to the minimum
possible. Furthermore, the lot coverage variance has been reduced from the previously
requested 7.3 percent to 5.7 percent. Also accomplished by eliminating the need for the side
yard variance, the massing of the resident will not be increased, and there will be no impairment
to the adjacent property owners.

She pointed out that the proposed deck goes over an existing impervious surface, a patio, and
will not create any additional impervious surface.

5. Board Deliberation and Action

Mr. Lorant commented that he thinks that they did a nice job in the revision, and believes that
the variance should be approved.

Motion by Mathisen, seconded by Lorant, in Case No. A-22-01. Parcel ID Number 09-02-352-011
more commonly known as 614 Detroit Avenue, located in the RV (Residential Village One Family
Dwelling) District. That the following variance be approved/denied to construct a deck on the
north side of an existing dwelling. The proposal requires the following variance from the Zoning
Ordinance:

21 East Church Street * Lake Orion, Ml * 248-693-8391 * www.lakeorion.org

Attachment: BZA Draft Minutes 6-16-22 (6439 : 2022-06-16 BZA Regular Mtg Minutes - Draft)
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5.A.a

Village of Lake Orion Board of Zoning Appeals Minutes
Regular Meeting, Thursday, June 16, 2022
Page 4 of 5

1. ARTICLE 12, SCHEDULE OF REGULATIONS, SECTION 12.02 TABLE - RL ZONING DISTRICT

Lot Coverage - 40.00 % maximum coverage permitted
- 45.70 % coverage proposed
- 5.70 % variance requested

APPROVED

That said variances are approved based upon the following findings of fact as noted in the June
20, 2022 letter from McKenna, a copy of which is attached and incorporated as part of these
minutes, as follows:

The above recommendation is based on the following findings of fact:

(1) The revised proposal eliminates the need for both the east and west side yard setback
variances.

(2) The revised proposal reduces the variance reques
5.7%).

(3) By adhering to the required side yard set

create additional impergieassu
(6) The parcel is non-co f

This approval of the variahe€s does not set a precedent for approval/denial of similar requests
from other property owners or applicants in the future.

e maximum lot coverage (7.3% to

g of the residence will not be

This action is pursuant to:

1. Board of Zoning Appeals application consisting of four (4) pages

2. McKenna Review Letter #2, dated June 10, consisting of three (3) pages

3. Revised Site Survey, Kennedy Surveying P.C., dated 11/19/2021, Job No. 18-8031, Drawing
No. 18-80312 consisting of one (1) page

Chairperson Bailo noted that the motion passed unanimously.
Mr. Decker questioned what his next step would be.

Clerk Gateczka explained that the applicant can now file the paperwork at the Village Offices and
it will be sent on to the Township for issuance of the permit.

21 East Church Street * Lake Orion, Ml * 248-693-8391 * www.lakeorion.org

Attachment: BZA Draft Minutes 6-16-22 (6439 : 2022-06-16 BZA Regular Mtg Minutes - Draft)
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5.A.a

Village of Lake Orion Board of Zoning Appeals Minutes
Regular Meeting, Thursday, June 16, 2022

Page 50of 5
RESULT: APPROVED [UNANIMOUS]
MOVER: Bradley Mathisen, Secretary
SECONDER: Henry Lorant
AYES: Brenton Bailo, Bradley Mathisen, Raymond Putz, Henry Lorant
EXCUSED: Mary Chayka-Crawford

9. Next Regularly Scheduled BZA Meeting

Clerk Galeczka stated that there are no cases for the scheduled July 7, 2022 meeting, therefore the next
meeting will be July 21, 2022. She mentioned that the next meeting’s agenda will include election of
officers for the coming year, and requested the Board please consider continuing to serve.

10. Adjournment

1. Motion to: Adjourn the Board of Zoning Appeals Meeting at 7:41 PM

RESULT: APPROVED [UNANIMOUS]

MOVER: Bradley Mathisen, Secretary

SECONDER: Henry Lorant

AYES: Brenton Bailo, Bradley Mat , R ond Putz, Henry Lorant
EXCUSED: Mary Chayka-Crawfore™\

o

Brad Mathisen
Secretary

Mary Jo Pachla
Recording Secretary

Susan C. Galeczka, CMC CMMC
Village Clerk

Date Approved:

21 East Church Street * Lake Orion, Ml * 248-693-8391 * www.lakeorion.org

Attachment: BZA Draft Minutes 6-16-22 (6439 : 2022-06-16 BZA Regular Mtg Minutes - Draft)
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Village of Lake Orion

EST 1859

MEETING DATE: December 7, 2023

TOPIC: Election of Officers

ITEM: ELECTION OF OFFICERS

BACKGROUND INFORMATION: Pursuant to the Village of Lake Orion Zoning Ordinance,
Section 18.04, the Board of Zoning Appeals elects its officers each year at its first regular
meeting of the fiscal year.

The officers of the Board of Zoning Appeals are:
Chairperson
Vice Chairperson
Secretary
The current officers are:
Chairperson Dr. Brenton Bailo
Vice Chairperson Mary Chakan-Crawford

Secretary Brad Mathisen

The election process is as follows:

8.A
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8.A

o Open nominations for one of the officer positions (nominations do not need to
be seconded)

o Accept nominations for that office
o Close nominations

o Vote on the nominees

However, if only one person is nominated for a position, then a motion may be made and
seconded to close nominations and cast a unanimous ballot for the nominated person for the
position. You can also create a slate of officers (if only one person is nominated for an office)
and vote on the entire slate of officers with one motion.

As always, if you have any questions or concerns, please feel free to contact me.
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Village of Lake Orion

EST 1859

MEETING DATE: December 7, 2023

TOPIC: Adoption of Board of Zoning Appeals By-Laws

ITEM: BZA Bylaws

BACKGROUND INFORMATION: Pursuant to the Michigan Zoning Enabling Act, Article VI,
Section 601.(2), the Board of Zoning Appeals may establish rules to govern its procedures.

Further, pursuant to Michigan Economic Development Corporation Redevelopment Ready
Communities Best Practice 4.4, development-related boards and commissions will establish
bylaws and publish bylaws online.

The Board of Zoning Appeals does not currently have a set of bylaws.

As always, if you have any questions or concerns, please feel free to contact me.

ATTACHMENTS:

BZA Bylaws DRAFT November 2023

8.B
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8.B.a

BOARD OF ZONING APPEALS BYLAWS
VILLAGE OF LAKE ORION, Ml

Adopted: Month Day, 2023

Article | - Purpose

The following rules of procedure are hereby adopted by the Lake Orion Board of Zoning
Appeals (hereinafter known as the BZA\) to facilitate the performance of its duties as set forth in
Article 18 and Article 19 of the Lake Orion Code of Ordinances; and the Michigan Zoning
Enabling Act, PA 110 of 2006, as amended (MCL 125.3601, et seq.) (“the Zoning Act”).

Article 11 - Membership

Section 1. Composition. The membership of the BZA shall be five (5) members (plus two (2)
alternates) and appointed according to the procedure as established in the Lake Orion Zoning
Ordinance (Section 18.04), and Section 601 of the Zoning Act. One (1) of the regular members
of the BZA may be a member of the Planning Commission and one (1) regular or alternate
member of the BZA member of the Village Council, but the member of the Village Council
shall not serve as chairperson of the BZA. The terms of office for members appointed to the
BZA shall be three (3) years, except for members serving because of their membership on the
Planning Commission or Village Council, whose terms shall be limited to the time they are
members of those bodies. Members of the BZA shall be subject to Section 18.04 of the Lake
Orion Zoning Ordinance as to removal, vacancies, and compensation.

Section 2. Attendance. A BZA member shall notify the Village Administration and the BZA
Chairperson in advance if they are going to be absent from the meeting. If any member of the
BZA is absent from three (3) consecutive regularly scheduled meetings, then that member shall
be considered delinquent. Delinquency shall be grounds for the Lake Orion Village Council to
remove a member from the BZA for nonperformance of duty or misconduct after holding a
public hearing on the matter. The BZA secretary shall keep attendance records and shall notify
the Village Council whenever any BZA member is absent from three (3) consecutive regularly
scheduled meetings, so the Village Council can consider further action allowed under law or
excuse the absences.

Section 3. Training. Each BZA member shall attend at least four (4) hours per calendar year of
training in planning and zoning during the member’s current term of office. Training shall be
provided by one or more of the following organizations: Michigan Association of Planning,
Michigan State University Extension, Michigan Townships Association, Michigan Municipal
League, continuing education programs of Michigan State University, University of Michigan,
Northern Michigan University, Central Michigan University, or Wayne State University, or a
similar continuing education program found to be acceptable to the Village Administration.
BZA members shall produce a list of their trainings to the Village Administration by the end of
each calendar year.

Attachment: BZA Bylaws DRAFT November 2023 (6434 : Adoption of Board of Zoning Appeals By-Laws)

Section 4. Liaisons. The purpose of liaisons is to provide certain Village officials the ability to
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participate in discussion with the BZA in addition to speaking in public, and nothing else.
Liaisons cannot vote, introduce motions, initiate any other parliamentary action, be counted for
a quorum, or be expected to comply with attendance requirements. Liaisons, if not already
appointed BZA members, are Planning/Zoning Department staff and their agents and
consultants, or the Village Attorney.

Section 5. Ethics & Conflicts of Interest. Each member of the BZA shall abide by the Village
Ethics Ordinance (830.61 et. seq. of the Village Code) as amended from time to time, to avoid
or address conflicts of interest and/or incompatibility of office.

Section 6. Ex Parte Contact. Members shall avoid ex parte contact about cases where an
administrative decision is before the BZA whenever possible. If ex parte contact is unavoidable,
BZA members should take detailed notes on what was said and report what was said to the
BZA at a public meeting or hearing.

Section 7. Not Voting on the Same Issue Twice. Any BZA member shall avoid situations
where they are sitting in judgement and voting on a decision, which they had a part in making.
As used here, sitting in judgement and voting on a decision which they had a part in making at a
minimum shall include, but not necessarily be limited to, the following:
a. When the appeal is of an administrative or other decision by Planning Commission, and
the BZA member sits both on the Planning Commission and BZA.
b. When the appeal is of an administrative or other decision by Village Council, and the
BZA member sits both on Village Council and the BZA.
c. When the appeal is of an administrative or other decision by any committee of the
Planning Commission, Village Council, other committee, and the BZA member sits
both on that committee and the BZA.

Article 111 - Officers

Section 1. Nomination. At the first regular meeting of each fiscal year (on or after July 1%) the
BZA shall select from its membership a Chairperson, Vice-Chairperson, and Secretary. A
candidate receiving a majority vote of the entire membership of the BZA shall be declared
elected. A member may accept a nomination in absentia if they have advised the BZA in
writing (e-mail is acceptable) prior to the meeting.

All officers are eligible for reelection. In the event the office of the Chairperson becomes
vacant, the Vice-Chairperson shall succeed to this office for the unexpired term and the BZA
shall select a successor to the office of the Vice-Chairperson for the unexpired term. In the
event the office of the Secretary becomes vacant, the BZA may designate another person who is
not a member of the BZA to be the recording secretary.

Section 2. Tenure. The Chairperson, Vice-Chairperson, and Secretary shall take office the
following month after their selection and shall hold office for a term of one-year or until their
successors are selected and assume office.

Section 3. Chairperson Duties. The Chairperson shall:

8.B.a

Attachment: BZA Bylaws DRAFT November 2023 (6434 : Adoption of Board of Zoning Appeals By-Laws)
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d.
e.

f.

Section 4. Vice-Chairperson Duties. The Vice-Chairperson shall act as the Chairperson in their
absence and perform such other duties as may be ordered by the BZA.

Section 5. Secretary Duties. The Secretary shall:
a.
b.
C.

Article 1V - Meetings

8.B.a

Preside at all meeting and hearings of the BZA, and have the duties normally conferred
by parliamentary usage on such officers;

Shall rule out of order any irrelevant remarks; remarks which are personal; remarks
about another’s race, religion, sex, physical condition, ethnic background, beliefs, or
similar topics; profanity; or other remarks which are not about the topic before the BZA,
Appoint committees, and appoint officers of those committees or choose to let the
committee select their own officers;

Call special meetings;

Represent the BZA, along with the Village Council BZA member, before Village Council
or the Planning Commission; and

Perform such other duties as may be ordered by the BZA.

Execute documents in the name of the BZA;

Be responsible for the minutes of each meeting, if there is not a recording secretary;
Review the draft of the minutes, sign them, and submit them for approval by the BZA.
Copies of minutes shall be distributed to each BZA member prior to the next meeting of
the BZA (the Secretary may delegate this duty to Village staff);

Receive all communications, petitions and reports to be addressed by the BZA,
delivered or mailed to the Secretary in care of the Village office;

Keep attendance records;

Provide notice to the public and members of the BZA for all regular and special
meetings, pursuant to the Open Meetings Act, PA 267 of 1976, as amended, MCL
15.261 et seq. (the Secretary may delegate this duty to Village staff); and

Prepare an agenda for BZA meetings (the Secretary may delegate this duty to Village
staff).

Section 1. Regular Meetings. Regular meetings shall be held on the second and fourth Tuesday
of each month at 6:30 PM, as needed, in the Village Council Chambers at the Lake Orion Village
Hall, Lake Orion, Michigan or where otherwise designated by Village Council. When the regular
meeting falls on a holiday, the meeting shall be held on such other day as determined by the
BZA. When there is no business scheduled, the Chairperson may cancel the meeting.

Section 2. Majority. There are five (5) members on the BZA, plus two (2) alternates. Three (3)
members constitute a quorum. A majority vote of those present and voting is required for a
motion of approval or denial.

Section 3. Motions.
a.
b.

Attachment: BZA Bylaws DRAFT November 2023 (6434 : Adoption of Board of Zoning Appeals By-Laws)

Motions shall be restated by the Chairperson before a vote is taken.
Findings of Fact. All actions taken in an administrative capacity (including but not
limited to appeals, variances, determination of compliance with an adopted plan) shall
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include each of the following parts:

1. The findings of fact, listing what the BZA determines to be relevant facts
(including parcel owner, parcel legal description, what is applied for) in the case
in order to eliminate misleading statements, hearsay, irrelevant, and untrue
statements.

2. Conclusions, listing reasons based on the facts for the BZA’s action.

3. The BZA'’s action, recommendation or position, approval, approval with
conditions, or disapproval.

c. Any other motion shall be stated in prose or in the form of a resolution.

Section 4. Voting. Voting shall be by voice vote or roll call vote; roll call votes shall be recorded
by “yes” or “no” as part of the minutes. If a member abstains from the vote, it shall be recorded
as such in the minutes.

Section 5. Special Meetings. Special meetings may be called by the Chairperson. It shall be the
duty of the Chairperson to call such a meeting when requested to do so in writing by a majority
of the members of the BZA. The notice of such a meeting shall specify the purposes of such a
meeting and no other business may be considered except by unanimous consent of the BZA. The
Secretary shall notify all members of the BZA in writing not less than five (5) days in advance of
such special meeting.

Section 6. Petitioner Attendance. When a petitioner fails to appear at a properly scheduled
BZA meeting, the Chairperson may entertain a motion from the BZA to dismiss the case for
want of prosecution. In the absence of a motion by the BZA, the Chairperson shall rule. In cases
which are dismissed for want of prosecution, the petitioner will be furnished written notice of
the action by the Secretary. The applicant shall have seven (7) days from the date of the notice
of dismissal to apply for reinstatement of the case. In such cases, applicant must file a written
request with the Village Administration for reinstatement. Reinstatement shall be at the
discretion of the Chairperson for good cause shown, and upon payment of a fee set from time to
time by the Village Council. In all cases reinstated in the above-described manner, the case will
be docketed and re-advertised in the usual manner prescribed for new cases.

Section 7. Recesses. The Chairperson, or the BZA, after the meeting has been in session for
two (2) hours, shall suspend the BZA’s business and evaluate the remaining items on its
agenda. The BZA shall then decide to finish that meeting’s agenda, may act to continue the
meeting on another day (fix the time at which to adjourn), or complete some agenda items and
continue the meeting on another day to complete other agenda items or postpone certain agenda
items to the next meeting. If applicable such action shall include the time, day, month, date,
year and location the BZA will reconvene. If more than 18 hours will pass before the
reconvened appeals board meeting, public notice shall be given to comply with PA 267 of 1976,
as amended, (being the Michigan Open Meeting Act M.C.L. 15.261 et seq.). Upon reconvening,
a roll call of attendance shall be the first item of business before proceeding with the same
agenda. The BZA shall resume with the same meeting agenda, proceeding at the same point
where they left off, without the addition of additional business.

8.B.a

Attachment: BZA Bylaws DRAFT November 2023 (6434 : Adoption of Board of Zoning Appeals By-Laws)
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Article V - Order of Business

Section 1. Order. The order of business at regular meetings shall be:

l.

.
M.
V.
V.
VI.
VII.
VIII.
IX.
X.
XI.

Roll Call

Approval of the Agenda

First Hearing of the Public (for items not scheduled for a public hearing)
Approval of Minutes

BZA Preface

Public Hearing(s) (for a specific agenda item)

New Business

Unfinished Business

Second Hearing of the Public (for items not scheduled for a public hearing)
Board Member Comments

Adjournment

Section 2. Parliamentary Procedure. Parliamentary procedure shall be governed by Robert’s
Rules of Order by Henry Martyn Robert for issues not specifically covered bythese bylaws.
Where these bylaws conflict or are different than Robert’s Rules of Order, then these bylaws

control

Section 3. Public Participation.

a.

All meetings, hearings, records, and accounts shall be open to the public, and posted in
compliance with PA 267 of 1976, as amended, (being the Michigan Open Meetings
Act). All regular and special meetings, hearings, records, and accounts shall be open to
the public.

All public comment on all agenda items should be presented at the beginning of the
meeting where provided in the printed agenda. After that point during the meeting,
public comment is normally not allowed; however, sometimes the BZA may direct
questions to members of the public. Public comment is at the beginning of the meeting
so the BZA can hear concerns and questions before acting on an issue. Those making
public comment are expected to be familiar with the issue and have prepared comments
ahead of time. To help the public in preparing for the meeting, any written material shall
be made available without cost for members of the public asking for a copy prior to the
meeting.

Members of the public shall be allowed a maximum of three (3) minutes for each person
wishing to make public comment at a BZA meeting. The Chairperson may ask members
of the audience to caucus with others sharing similar positions so they may select a
single spokesperson. If a single spokesperson is selected, that individual shall be able to
make public comment at the BZA meeting without time limit or an extended time limit.

Section 4. Delivery of Agenda. The agenda and accompanying materials shall be hand
delivered or emailed to BZA members, so it is reasonably expected to be received at least five
(5) days prior to the regular meeting date.

Section 5. Minutes and Record. The Secretary shall keep, or cause to be kept, a record of

8.B.a

Attachment: BZA Bylaws DRAFT November 2023 (6434 : Adoption of Board of Zoning Appeals By-Laws)
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8.B.a

BZA meetings, including meeting notices; a copy of the minutes and all attachments and
summaries; and any action, supporting documents, or correspondence.

Section 6. Retention. BZA records shall be preserved and kept on file according to the State of
Michigan General Retention Schedules for Local Governments.

Article VI — Appeals and Hearings
Section 1. Filing for an Appeal.
a. The following may file for an appeal:
1. Any aggrieved person, or the person’s authorized agent;
2. Officer, department, board, or bureau of the state; and
3. Officer, department, board, or bureau of a local unit of government.

b. The filing for an appeal of a decision or for a variance shall be in writing on a form
provided by the Village Administration, and upon payment of a fee as may be
established by the Village Council. Such Demand for Appeal shall be filed with the
Village not more than 30 days from the date of the decision being appealed. A Demand
for Appeal for a variance shall be filed with the Village at any time.

c.  Within 10 days from the date of the receipt of the Demand for Appeal which is found to
be complete, the Village Administration shall contact the Chairperson of the BZA and
set up a date(s) and time for the BZA to meet to hold a hearing and a meeting to
consider and act on the case.

Section 2. Hearings. Before granting or rejecting an Appeal or Variance, the BZA shall hold a
public hearing on the matter:
a. Notice of the time and place of the hearing shall be given, not less than fifteen (15) days
prior to such hearing, by at least one publication in a newspaper of general circulation.
b. Notices shall be:

1. Sent by mail or personal delivery to owner(s) of property(ies) for the land which
is the subject of the appeal.

2. Sent by mail or personal delivery to all persons to whom real property is assessed
within 300 feet of the property(ies) which is the subject of the appeal regardless of
whether the owner and property is located in the zoning jurisdiction or not.

3. Sent by mail or personal delivery to all persons which occupy all structures within
300 feet of the property(ies) which is the subject of the appeal regardless of
whether the structure and occupant is located in the zoning jurisdiction or not.

c. The notice shall include the following information:

1. Describe the nature of the request;

2. Indicate the property(ies) which is(are) subject of the hearing;

3. A listing of all existing street addresses within the property(ies) which is(are)
subject of the appeal (street addresses do not need to be created and listed if no
such addresses currently exist); if there are no street addresses another means of
identification may be used,;

4. A statement of when and where the issue will be considered; and

Attachment: BZA Bylaws DRAFT November 2023 (6434 : Adoption of Board of Zoning Appeals By-Laws)
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8.B.a

5. An indication of when and where written comments will be received.

Section 3. Deadline for Action. The BZA shall hear a case and render and file its decision with
a statement of reasons for the decision with the Village Administration not more than 30 days
after receipt of the case unless a longer period of time is mutually agreed upon by the petitioner
and BZA.

Section 4. Other Hearings. In addition to the hearings required by law, the BZA may at its
discretion hold public hearings when it decides that such hearings will be in the public interest.

Article VII — Annual Report
The BZA shall make a written report to the Village Council of the work of the BZA during
the preceding calendar year.

Article VIII — Amendments
These Bylaws may be amended by at least 2/3 vote of the entire membership of the BZA,
provided notice of the proposed change is given at a previous meeting.

Article IX — Adoption
These Bylaws were adopted on Date, and will take immediate effect.

Name
Board of Zoning Appeals Chairperson

Name
Board of Zoning Appeals Secretary

Name
Clerk, Village of Lake Orion

Attachment: BZA Bylaws DRAFT November 2023 (6434 : Adoption of Board of Zoning Appeals By-Laws)
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Vlllage of ake OI‘lOn

EST 1859

MEETING DATE: December 7, 2023

TOPIC: Adopt Resolution Establishing 2024 Board of Zoning Appeals Meeting Schedule

BACKGROUND INFORMATION: Pursuant to the Open Meetings Act public bodies are
required to adopt and publish a schedule of their meetings prior to the start of each year.
Currently the BZA meets on the first and third Thursday of each month, at 7:30 p.m. unless
otherwise designated in its meeting schedule.

At this time BZA also needs to discuss whether to maintain a schedule of two meetings per
month for 2024 or go back to one meeting a month. The two-meeting format has worked very
well and provides more flexibility for applicants, and keeps the agenda lighter for each meeting.
In addition, because of the lengthy notice period under State Law, having a second meeting
provides flexibility to continue moving cases through the process in a timely manner.

Also please note that the Fourth of July falls on the first Thursday of July. Therefore the Board
will need to decide for

e Optionl whether the Board would like to schedule the July 4™ meeting to a different
day or not schedule a meeting for July, with the options to schedule a special meeting if
needed.

e Option 2 whether the Board would like to schedule the July 4™ meeting to a different
day or only schedule one meeting for July.

Included in the packet are two schedule options:
e Options 1 - one-meeting a month on the first Thursday of each month
e Option 2 - two meetings a month on the first and thirds Thursdays of each month.

The Board needs to decide which schedule it wishes to adopt and authorize the Clerk to post
the schedule pursuant to the Open Meetings Act.

RECOMMENDED MOTION: To adopt meeting schedule Option No. Establishing the
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2021 Meeting dates for the Board of Zoning Appeals for the Village of Lake Orion and authorize

the Clerk to post the schedule pursuant to the Open Meetings Act.

ATTACHMENTS:
Option 1 2024 Meeting Schedule

Option 2 2024 Meeting Schedule
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St B, S

Village of Lake Orion

Board of Zoning Appeals
2024 Meeting Schedule

Option 1 - First Thursday

By Member

RESOLVED: To adopt the 2024 regular meeting schedule of the Lake Orion Zoning Board of
Appeals as follows:

THURSDAY, JANUARY 4, 2024
THURSDAY, FEBRUARY 1, 2024
THURSDAY, MARCH 7, 2024
THURSDAY, APRIL 4, 2024
THURSDAY, MAY 2, 2024

THURSDAY, JUNE 6, 2024

THURSDAY, JULY 4, 2024- Holiday - need
to select different day

THURSDAY, AUGUST 1, 2024

THURSDAY, SEPTEMBER 5, 2024

THURSDAY, OCTOBER 3, 2024

THURSDAY, NOVEMBER 7, 2024

THURSDAY, DECEMBER 5, 2024

ALL MEETINGS WILL BE HELD AT THE
VILLAGE OF LAKE ORION COUNCIL CHAMBERS

21 E. CHURCH STREET

LAKE ORION MICHIGAN
AND BEGIN AT 7:30 PM

BE IT FURTHER RESOLVED: To direct the Village Clerk to post the public notice of the regular meeting
schedule in accordance with Section 5(2) of the Michigan Open Meetings Act.

Seconded by Member and adopted. AYES:  NAYS:  ABSENT:

21 E. Church St, Lake Orion Ml 48362 e 248-693-8391 e www.Lakeorion.org

Attachment: Option 1 2024 Meeting Schedule (6438 : 2024 BZA Meeting Schedule)
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e .
Village of Lake Orion

Board of Zoning Appeals
2024 Meeting Schedule
Option 2 - First and Third Thursday

By Member

RESOLVED: To adopt the 2024 regular meeting schedule of the Lake Orion Zoning Board of Appeals
as follows:

THURSDAY, JANUARY 4, 2024

THURSDAY, JANUARY 18, 2024

THURSDAY, FEBRUARY 1, 2024

THURSDAY, FEBRUARY 15, 2024

THURSDAY, MARCH 7, 2024

THURSDAY, MARCH 21, 2024

THURSDAY, APRIL 4, 2024

THURSDAY, APRIL 18, 2024

THURSDAY, MAY 2, 2024

THURSDAY, MAY 16, 2024

THURSDAY, JUNE 6, 2024

THURSDAY, JUNE 20, 2024

THURSDAY, JULY 4, 2024 — Need to
reschedule or not hold a meeting

THURSDAY, JULY 18, 2024

THURSDAY, AUGUST 1, 2024

THURSDAY, AUGUST 15. 2024

THURSDAY, SEPTEMBER 5, 2024

THURSDAY, SEPTEMBER 19, 2024

THURSDAY, OCTOBER 3, 2024

THURSDAY, OCTOBER 17, 2024

THURSDAY, NOVEMBER 7, 2024

THURSDAY, NOVEMBER 21, 2024

THURSDAY, DECEMBER 5, 2024

THURSDAY, DECEMBER 19, 2024

ALL MEETINGS WILL BE HELD AT THE
VILLAGE OF LAKE ORION COUNCIL CHAMBERS
21 E. CHURCH STREET
LAKE ORION MICHIGAN
AND BEGIN AT 7:30 PM

BE IT FURTHER RESOLVED: To direct the Village Clerk to post the public notice of the regular meeting
schedule in accordance with Section 5(2) of the Michigan Open Meetings Act.
NAYS: ABSENT:

Seconded by Member and adopted. AYES:

21 E. Church St, Lake Orion MI 48362 e 248-693-83917 ¢ www.Lakeorion.org

Attachment: Option 2 2024 Meeting Schedule (6438 : 2024 BZA Meeting Schedule)
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